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IIpencenarens npodxoma Kyssmunsix A.E.

Persnamenr
padoThl o0mero coopanus padorauxkos MBOY COLI Nel I'. 3AO3EPHOI'O

1. O01mme moJ10KeHUs

1.1. Hacrosmuii permaMeHT pa3padoTaH B cOOTBETCTBUH ¢ DenepaibHbIM 3aKk0oHOM oT 29.12.2012
Ne 273-®3 «O6 obpazoBannu B Poccuiickoii @eneparumn», ycraom MBOY COILL Nel T'.
3A03EPHOIO.

1.2. PerinaMeHT yCTaHABIMBACT MOPSIIOK OPTaHU3AIMH JIEITEIbHOCTH O0IIEro coOpaHusi pabOTHHKOB
MBOY COII Nel T'. 3BAO3EPHOI'O (naniee — obpa3oBaTenbHas OpraHu3aiusi).

1.3. OGmiee cobpanme paOOTHUKOB SIBJISIETCS IOCTOSTHHO JCHCTBYIONIMM KOJIJIETHAIBHBIM OPTaHOM
ympasienust OO. B cocras oOrmiero coOpanusi pabOTHHKOB BXOJIAT paOOTHHKH, IS KOTOPBIX padoTa
B OO sBisI€TCSI OCHOBHOM.

2. Opranusanusi paéoTbl 0011ero coopanusi paboTHHKOB

2.1. ITepBoe 3acenanue o61Iero codpaHus pabOTHHUKOB TMOCIIE €r0 CO3/IaHus, a TAK)Ke TIEPBOE 3aceqaHme
HOBOT'O COCTaBa 001Iero coopaHust pabOTHUKOB co3biBaeTcs pykoBoautenem OO He mo3anee 7 (ceMu)
pabounx AHEN mocie co3ianus 001ero coopanrs pabOTHIUKOB WK N30paHUs HOBOTO COCTaBa OOIIEro
coOpaHus pabOTHHKOB, KOTOPBIIN BEJET 3aceaHue A0 W30paHus MnpejceaaTesis 00mero coopanus
pabOTHHUKOB.

2.2. PykoBojicTBO 00IIMM coOpaHueM paOOTHUKOB OCYIIECTBISET Mpescenareib. Benenue mpoToKoIoB
o01ero coopanusi pabOTHUKOB OCYIIECTBIIsIETCA cekpeTapeM. [Ipeacenarens u cekperapb 001Iero
coOpanusi paOOTHUKOB BBIMIOJIHSIOT CBOM 00sI3aHHOCTH Ha OOIIIECTBEHHBIX Havasax.

[Ipencenarens:

e OpraHu3yeT ACATEIHHOCTH OOIIET0 COOpaHus;

e  UHPOPMUPYET UWICHOB OOIIET0 COOpaHUS O MPEACTOSIIEM 3acelaHuU B TIOPSKE,
npeaycmotpeHHoM yctaBoM MBOY COIII Nel I'. 3AO3EPHOI'O u HacTosIIIUM perjaMeHToM,

e OpraHu3yeT MOATOTOBKY U IIPOBEICHUE 3aceAaHus,

e OIpe/eNsieT MOBECTKY 3aCeIaHuUs;

e KOHTPOJIUPYET BBHINOJIHEHUE PEILICHUM.

2.3. 3acenanus o0mero coopanus pabOTHUKOB IMPOBOJIATCS C IIEPUOINIHOCTHIO, YCTAHOBICHHON
ycraoMm MBOY COIII Nel T'. 3AO3EPHOIO.

2.4. 3acenanus ob1ero coopanust pabOTHUKOB MOT'YT ITPOXOAUTH B hopMe KOH(PEPEHII-CBS3H.

2.5. Ha 3acenanus oOrmiero coopanusi pabOTHUKOB MOT'YT OBITh HPUTJIAIIEHBI IPEACTABUTENN
ydpeanTensi, 0OMeCTBEeHHBIX OpraHu3alnii, OpraHOB MyHHIMIIAIBHOTO U TOCYJapCTBEHHOTO YIPaBICHHS
U pyrue juna. Jluna, npuriameHHble Ha 3acelaHue, MOJb3YI0TCs IPAaBOM COBEIATENFHOTO TOJI0Ca,
MOT'YT BHOCUTb NPEAJIOKEHUS U 3asBJICHHS, YIaCTBOBATh B 00CYKACHUH BOTIPOCOB, HAXOAAIINXCS

B UX KOMIIETEHIIHH.

2.6. Pemenust, npuHATHIC 00IIUM COOpaHHEeM paOOTHHUKOB B COOTBETCTBUU C 3aKOHOIATEILCTBOM
U B IIpeJIeNIax CBOUX MOJTHOMOYHUM, 00s3aTeNbHBI A1 BceX padoTHHKoB OO.



2.7. Pemenus obuiero coOpanus pabOTHUKOB MOTYT COJEpKaTh MOPYUYECHHUs, 00s13aTeNIbHbIC TS
ucrionHeHus Bcemu pabotHukaMu OO U peKOMEHAAINH ydaCTHUKaM 00pa30BaTeIbHOTO IpoIiecca.

2.8. Pemenus oOmiero coopanusi pabOTHHUKOB JOBOJIATCS /IO CBEACHUS BCEX 3aMHTEPECOBAHHBIX JIUIT
He no3aHee 7 (ceMu) pabouux JHEH MOCe MPOIIC/IIETO 3aceIaHH s,

2.9. [Ipencenarens OTYUTHIBACTCS O JIEATEIBHOCTH 00IIero coOpaHus paOOTHUKOB Ha 3aCeTaHUH OOIIETO
coOpaHusi pabOTHUKOB HE PEXKE OJHOTO pas3a B rofl.

3. Iops10k co3bIBA 04YepeTHOr0 001ero codpanus padbOTHHKOB

3.1. Pemenue o mpoBeneHNH OYEPETHOTO 001Iero coopanus pabOTHUKOB MPUHUMACTCS IIPeJICeIaTeNIeM
obmero coopanusi pabOTHUKOB, KOTOPBIN OMpEIeseT:

e IIpOLIENYpPY IIPOBENCHMUS,

e IIOBECTKY 3aCEJaHus;

e JIaTy, BpeMs U MECTO IIPOBENICHHUS,

e TIEpeYCHb MATEPHAIIOB JAJISl IPEIBAPUTEIHLHOTO O3HAKOMIICHHS YJIEHAMH O0IEero coOpaHus
pabOTHHKOB, a TaKXKe MOPSAOK TAKOTO 03HAKOMIICHUS,

e TOPSIIOK FOJIOCOBAHUS 10 BOIPOCAM MTOBECTKH: OTKPBITOE, TATHOE UIIU 3a0YHOE;

e HHBIE BONPOCHI, HEOOXOAUMBIE /ISl TIOATOTOBKU MPOBEACHHS 001IeT0 coOOpaHusi pabOTHHKOB.

[Tpencenarens obmiero codpanusi pabOTHUKOB corjlacoBbIBaeT ¢ pykooautesneM OO nary, Bpems
¥ MECTO MPOBEICHHUS 0YEPETHOT0 3aceaanus o0miero coopanusi pabOTHHKOB.

3.2. [Ipencenatens, cekpeTapb 00mEero coopanus pabOTHUKOB MIIH JIMIIA, MX 3aMEHSIOIINE, YBEIOMIISIOT
YJICHOB 00I11ero coopaHusi pabOTHUKOB O JaTe, BPEMEHHU, MECTE MPOBEJCHUS U TTOBECTKE
3acefaHus He Mmo3jHee yeM 3a 7 (ceMb) pabouux JHEH 70 JaThl €ro MPOBEICHHUS.

3.3. Pemenue o mpoBeicHUH OYepEIHOTO 00IIET0 COOpaHus PaOOTHHKOB PACChIIACTCS WICHAM 00IIETro
coOpanusi pabOTHUKOB B 00IIyI0 Ipynny coTpyaHukoB OO mocpeacTBOM AIIEKTPOHHOMN WIIM UHOU CBS3H,
066CHG‘~II/IB3IOHI€I\;I AYTCHTUYHOCTD NIEPCaaBacMbIX U IPUHUMACMBbBIX COO6HI€HI/II>'I " X JOKYMCHTAJIbHOC
MOJITBEPKICHUE.

3.4. JlonoaHUTENbHbIE MTPEUIOKEHHUS B TOBECTKY 3ace/laHusl 04epeTHOro o0I1ero coopanusi pabOTHUKOB
MOT'YT OBITh BHECEHBI WICHAMH 00IIEro coOpaHus pabOTHUKOB B CPOK HE MO3/HEee YeM 3a 3 (Tpu)
pabouux JHs 0 AAThl €r0 MPOBEICHHUS.

4. Iopsinok co3bIBa BHEOUYEPETHOT0 0011er0 coOpaHusi pAaOOTHMKOB

4.1. Co3bIB BHEOUEPETHOTO OOIIET0 cCoOOpaHusi pabOTHUKOB OCYIIECTBISIETCS B CITy4asx,
npexycMmoTpennbix ycrabom MBOY COIII Nel I'. 3AO3EPHOTIO.

4.2. TlpeanokeHre o CO3bIBE BHEOUEPETHOTO 00IIEro coopanusi pabOTHUKOB JOKHO COIEPKATh:

e APTyYMEHTHPOBAHHOE OOOCHOBaHWE HEOOXOAMMOCTHU MPOBEIACHUS BHEOUEPETHOTO 00IIIETo
coOpanust pabOTHUKOB,

e TPOEKT NMOBECTKHU 3ace/laHMs;

e TIIpeAroyiaraeMyio AaTy BHEOUEPETHOTO 00IIEro coopanusi paboOTHUKOB,

e TIEPEUYCHHh MHUITMATOPOB MIPOBEACHHS BHEOUYEPETHOTO OOIIEro coOpaHus pabOOTHHKOB.

4.3. TlpennoskeHue 0 CO3bIBE BHEOUEPETHOTO 00IIEro COOpaHUs TIepe1aeTCs HEOCPEACTBEHHOTO

B kau1ensapuro OO He nmo3anee 10 (mecsaTr) pabouux AHEH J0 AaThl MPEANOIAracMOro BHEOUYCPEIHOTO
obmero coopanusi pabOTHUKOB, B CIydae €CJIM HHUITMATOPOM BHEOUYEPETHOTO 00IIero coOpanus
paOOTHUKOB SIBJIAETCS HE IpeceaaTeb o0uero coopanus pabOTHUKOB.



4.4. Tlpencenatens, cekpeTapb 001ero coopanus pabOTHUKOB UIIH JIMIIA, MX 3aMEHSIOIIUE, YBEIOMIISIOT
YJICHOB 00IIIeT0 coOpaHusi pabOTHUKOB O BHEOUEPETHOM 00IIIeM COOpaHUH pabOTHUKOB ITyTEM BPyUYCHUS
WM HalpaBJICHHSI TOCPEACTBOM JICKTPOHHOMN MJIM MHOM CBSI3U MPEUIOKEHHS HHUITIATOPOB
BHEOYEPETHOTO 001Iero coOpaHus, a TAKXKe YBEIOMIICHHS O 1aTe, BPEMEHHU, MECTE U TIOBECTKE 3aceIaHus
HE Mo3/IHee YeM 3a 3 (Tpu) pabodmX JHS J0 JaThl €r0 MPOBEACHUS.

[Ipencenarens obmiero codpanus pabOTHUKOB COTIACOBBIBAET ¢ pykoBoautenem OO naty, BpeMms
U MECTO IIPOBE/ICHUS BHEOUEPEHOTO O0IIEero COOpaHusi pabOTHUKOB.

4.5. JlomomHUTENBHBIC TPEJIOKEHNUS B TIOBECTKY 3aCeJaHNsl BHEOUSPEHOTO OOIIETro COOpaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU OOIIEro COOpaHusi pabOTHUKOB B CPOK HE TIO3/IHEE YEM
3a 3 (Tpu) pabo4uX JHS O ATkl €r0 MPOBEICHUSI.

5. JlokymeHTanus o0mero coopanust

5.1. 3acenanus obmiero coopanus pabOTHUKOB 0(hOpMIISIOTCS IpoTokonamu. [IpoTokoi 3acenanus
o01ero codpanus pabOTHUKOB COCTaBIIACTCS He mo3aHee 5 (maTu) paboyux JHEH Mocie ero 3aBepIieHusI
B IBYX 3K3CEMILIIpax, HOANMUCBIBACMBIX €0 MPCACCAATCIIEM U CCKPETAPEM.

5.2. [IpoTOKOJI COCTABIISETCS B COOTBETCTBHH C OOITUMU TPEOOBAHUSMH JICIIOTIPOU3BOICTBA,
yctaHoBieHHbIMHA B OO, ¢ ykazaHuEM CIEAYIOIINX CBEICHHI!

e KOJHMYECTBO PaOOTHHUKOB, MPUHSBIIMX YYaCTHE B 3aCE€IaHNUU, OTMETKA O COOIIOIEHUN KBOPYMa,

e KOJIMYECTBO T'0JIOCOB «3a», IIPOTUB» U «BO3JEPHKAJICI)» MO KaXIOMY BOIIPOCY OBECTKU
3acefaHus;

e pemieHue oduiero coOpanus pabOTHUKOB 110 Ka)KAOMY BOIIPOCY ITOBECTKH 3aCEAAHUS.

HYMepaI_[I/ISI IMPOTOKOJIOB 06mero C06paHI/I$I pa6OTHI/IKOB BCACTCA OT Ha4dalia yqe6H0r0 roaa.

5.3. B ciryuae oOHapykeHuUst OMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO U3JI0KEHHUs (PaKTOB B TPOTOKOJIE
3acefaHus o01ero coopanust pabOTHUKOB YJIEHbI 001Iero coOpaHus pabOTHUKOB BIpaBe TpeOOBATh

OT TIpeZiceaTeNs ero u3MeHeHns. B cBoto ouepes mpejaceaarens 00s3aH MPUHATh MEPHI TI0 BHECEHUTIO
B IIPOTOKOJI COOTBETCTBYIOIUX U3MEHEHUN U YTOUHEHUH, a TaKkKe C/IeNaTh COOTBETCTBYIOIIEE
COOOIIIEHUE Ha CJIEIYIONIEM 3aCceIaHuK O0IIeTro coOpaHusi pabOTHUKOB, BHECS JTAHHBINA BOIIPOC B €T0
HIOBECTKY JTHSL.

5.4. OpuruHambl IpOTOKOJIOB XpaHATcs B kaHuensapuu OO.

5.5. K npoTokoiy npUKIIaaAbIBalOTCs BCs MHPOPMAIIKS U MaTE€pUabl, a TAK)KE MHbIE TOKYMEHTHI,
KaCaloILUeCs pEeHIeHHUS.
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